MINUTES
Faculty of Graduate Studies 

Graduate New Programs and Curriculum Committee Meeting

Friday, January 6, 2012; 9:00 – 11:00am

Venue:  Room 203, Graduate Student Centre, 6371 Crescent Road
Present: Ben Goold, Bill McKee, Bill Ramey, Allen Sens, Susie Stephenson, Ginette Vallee
Regrets: Stelvio Bandiera, Shauna Butterwick, Tim Green, Doug Harris, Anthony Lau, Murdoch McAllister, Moura Quayle, Max Read, Clive Roberts


Guests: Richard Smith, Rhodri Windsor-Liscombe
1. Adoption of Agenda
2. Minutes of December 16, 2011 meeting
-Approved

3. Business Arising
-None
4. Resubmitted Proposals  
	College for Interdisciplinary Studies
Submitted by Rhoda Thow

	PLAN 538 (3)
-change description to read: “Understanding of the visible landscapes of the multicultural city and less visible inner landscapes applicable to cross-cultural planning.”
-change effective session to Summer 2012

Action: Approved pending edits
	


	Faculty of Education
Submitted by Christine Wallsworth

	Educational Administration and Leadership program title change
Action: Approved
	


5. New Proposals  
	Faculty of Graduate Studies
Submitted by Richard Smith

	Digital Media Program Requirements

-change “one semester” to “4-month”
-remove entire “Summary” section from right-hand side of the 2-column form

-add first 5 paragraphs of rationale statement from supporting document to right-hand side of the 2-column form

-add “A transition plan is in place for current students.” to rationale statement 

-change effective session  to Winter 2012

-add Faculty Approval Date (November 29, 2011)

Action: Approved pending edits
DMED 530 (6)

-on the syllabus, provide clear details on the criteria for the final planning report referred to in second bullet of point 5 under “Course Requirements and Grading” (for example, length, content, assessment component); replace “University” with “institution” in same bullet
-change description to read: “Full-time work experience related to digital media or entertainment technology, outside the university. Students learn effective communication, collaboration, project management, and team cooperation. Pass/fail.”
-add “add course description” to Type of Action

-change effective session  to Winter 2012

-add Faculty Approval Date (November 29, 2011)

Action: Approved pending edits
	


	Category 1

Faculty of Commerce and Business Administration

Submitted by Jennie Barrows

	MBA Calendar entry*
General program feedback:

· The committee asked whether new students (enrolling in Sept 2012 or later) would continue to enroll in current specializations and sub-specializations, or whether the current specializations and sub-specializations would be closed when the last cohort of Sept 2011 and prior students have completed their program. 

· If the intent is to discontinue use of the current specializations and sub-specializations, will new students enroll only in the MBA (career tracks would be selected through advising and course choices) or will they enroll in the MBA and a selected career track (career tracks functioning like current specializations)? 

· Are you intending to recognize them on students’ transcripts or parchments?

· Can you confirm that the library consultation form provided applies to the individual new courses proposed? It is unclear whether the Library has seen the bibliographies listed in the new courses’ syllabi. 

· Will you be submitting proposals to delete any current course offerings?

Two-column form feedback:

· Move text under “Rationale” to “Type of Action”. 

· Add an academic rationale for the changes in the MBA program. What is the change meant to accomplish? Rationale should address why the specific changes in the program are needed. 

· Consider adding a list of career tracks in the calendar entry.

· On the bottom of page 1 (under “Master of Business Administration (for students starting the program September 2012 or later”, last paragraph), the sentence “Upon accepting of an offer of admission…” is incorrect. Please remove the first instance of “of” (new wording: Upon accepting an offer of admission…).

· In the middle of page 2, under “Integration” add the word “integration” after “This” in the 2nd sentence (new wording: This integration includes…). 

· Near the bottom of page 2, under “Career Tracks”, remove the 1st sentence (strike all of “A choice of one career track is available as part of the program.” This was seen to be redundant and confusing, when read along with the next sentence.)

· Also under “Career Tracks”, change ‘program’ to ‘programs’ in parenthesis (new wording: (customized programs require approval).)

Action: HOLD

General feedback on new courses (Cat 1):

· Please add an academic rationale that supports the creation of each new course.

· With regards to course readings, ensure practices are in line with the University’s and instructors’ obligations under copyright law and amend language on syllabi accordingly.

· Please note: all courses will be held to accompany the proposal as a whole, regardless of whether they are marked as “APPROVED” below. 

General feedback on course changes (Cat 2):

Rationale statements do not explain why the new course title better represents course material. Please clarify.

Specific feedback on new courses:

BA 505 (6-20) d*
How will you determine the credit value for a specific experience? Course description included in the syllabus for this course states that it has a 1.5 credit value (minimum credit value proposed is 6cr. Was this supposed to be 7.5 credits? In the tables describing the overall program changes, this course is listed as 7.5 cr). Please provide an explanation of how the variable (6-20) credit value would be used (i.e. students take different versions of the course at the same credit value for a maximum total of 20, or students have a choice of versions at different credit values?) Consider whether the variable credit load should be 7.5-15.

Action: HOLD

BA 506 (2)*
Action: APPROVED

BA 507 (3)*
Action: APPROVED

BA 512 (1.5)* 

Add “Pass/Fail.” to course description. 

Clarify the criteria used for determining a pass, on the basis of the “General Assessment Criteria”.

Action: HOLD

BA 540 (0.75)*
Instructor is not specified.

Action: APPROVED, pending edits.

BA 541 (0.75)*
Action: APPROVED

BA 560 (1.5)*
Assessment does not add up to 100% (missing 5%).

Action: HOLD

BA 561 (1.5)*
Missing credit value in two-column form (add (1.5) to proposal). 

Instructor is not specified. 

Action: APPROVED, pending edits. 

BA 562 (1.5)*
Action: APPROVED

BA 564 (1.5)*
Assessment does not add up to 100% (missing 10%).

Action: HOLD

BA 580 (1.5)*
Please provide a sample course outline for a given topic. 

Action: HOLD

BAAC 540 (0.75)*
Action: APPROVED

BAEN 510 (1.5)*
Action: APPROVED


6. Adjournment of Meeting

7. Next meeting:  9:00 AM, Friday, January 20, 2012, Room 203 of the Graduate Student Centre
*proposal for Senate Curriculum Sub-Committee of Graduate Programs
